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Assessed and Supported Year in Employment (ASYE) in child and family
services employer portal guidance 2020/2021

Contents (please click on a heading below to be taken to that section):
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A start a new application for ASYE funding
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A primary contact
A director
A NOQSWs
A amendi ng/updating an NQSWés details
A documents
A submit
A further help and advice

This guide has been created to assist you in applying for an ASYE grant, registering
your details on the Skills for Care ASYE portal and uploading details of NQSWs.

| ¢ \Gery important that you keep the information provided on the portal up to
date. The information provided is passed on to the Department for Education
(DfE) and provides collated information for the sector on completion rates.

Please note: Images used in this guidance are for illustration purposes and may be
different from the actual ASYE portal.



Register or log in to the ASYE portal

To accessthe SkilsforCar e por t al ,llnéedto actessmbr website aty o u 6
http://www.skillsforcare.org.uk/Home.aspxand sel ect OLog ind6 from
corner of the page:

Accessibility | Contact| Login
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Y o lithen be presented with the following options:

Accessibility | Contact| Login

skillsforcare
Enter Keywords p

Think Care Recruitment and Learning and Leadership and CQC provider NMDS-SC and
Careers retention development management support waorkforce data
Home \ Site \ Sign in or register =

Sttemap Sign in or register
Accessibility
Cookie policy Find the area of our website you would like to log in to below.
Feedback
Glossary Skills for Care NMDS-SC
Online help
Privacy policy B Subscribe to our newsletters The leading source of workforce intelligence for the social
Terms and conditions B Registered manager membership
® el earning

® Apply for endorsement
® Apply for ASYE funding

| f rg @anweXsting Skills for Care portalaccount hol der t heAitersel ect (¢
successfully entering your username (email address) and password you will be
directed to the Skills for Care portal homepage.



If you have never previously registered on the Skills for Care portal, then select
Register. You will then be presented with the following registration page:

Registration

Welcome to Skilla for Care
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select any areas of interest, selection preferences and preferred contact details



before reading the Skills for Care terms and conditions and then ticking the box
which confirms that you accept them.

On c e veg egistered and are able to log in, you will then be presented with the
Skills for Care portal homepage. This will show you the tiles which each relate to a
particular Skills for Care offering. The tile you are interested in for the purposes of
applying for your funding programme is Assessed and Supported Year in
Employment (ASYE) funding:

skillsforcare
Enter Keywords p

Think Care Recruitment and Learning and Leadership and CQC provider NMDS-SC and

Careers retention development management support workforce data

Dashboard

Welcome to your Skills for Care dashboard

Please select the area you would like to view below. We recommend that you review your contact
details regularly.

;ZRQ Eh%aorf

Registered Manager Membership My account

B g

Assessed and supported year in .
employment (ASYE) funding E-learning Bookshop

Q

Endorsement

Simply click on the tile which will then navigate you to the ASYE homepage:



Think Care Recruitment and Leamning and Leadership and Standards and Topics
Careers retention development management legislation
Dashboard

The Assessed and Supported Year in Employment (ASYE) is designed to help newly qualified social
workers (NQSWs) to develop their skills, knowledge and capacity and strengthen their professional
confidence. It provides them with regular and focussed support during their first year of employment.

Here, employers can apply for funding to support their newly qualified social workers through the
ASYE.

Please click on one of the buttons to proceed.

ASYE adults » ASYE child and family »

Click on ASYE child and family.

Starting a new application for ASYE funding 2019/20

On c e veg mavigated to the ASYE child and family homepage, you will need to

start an application for ASYE funding 2019/2020.  Vllmmeed to provide details about

the organisation, primary contact and director, and you will then be able to register

your NQSWs. You should only make one application on behalf of your organisation

in any one year, after that you can register

Click on Apply

Welcome to the Skills for Care Child and Family ASYE Portal

The Assessed and Supported Year in Employment (ASYE) is designed to help newly qualified social workers (NQSWSs) to develop
their skills, knowledge and capacity and strengthen their professional confidence. It provides them with access to regular and
focussed support during their first year of employment.

Here, employers can apply for funding to support their newly qualified social workers through the ASYE.
If you have a question about the funding or your application please email childandfamilyASYE@skillsforcare.org.uk

Please click one of the following links to proceed:

Apply My Applications

Start a new application for child and family ASYE funding Access your current and previous year's applications to update NQSW

status details.
=D ¢éamm
My Applications »



Click on Start Application

Available Funding Programmes

The Assessed and Supported Year in Employment (ASYE) for social workers
in child and family services 2020/21

The Assessed & Supported Year in Employment (ASYE) for social workers in child and family services 2020/21
Here, employers can apply for funding to support their newly qualified social workers through the ASYE.

If you have a question about the funding or your application please email childandfamilyASYE@skillsforcare.org.uk

Deadline for submitting your application: 31 March 2021

- Start Application

© 2020 - Skills for Care ASYE Portal

If you click on Start Application and the following screen appears, this means you
have already started an application. If this is the case, click on the Grant Reference
which will take you to your application:

My Applications

You can use this page to find all of your applications, including ones that you have already started.

If and when your application for a grant has been accepted, we may ask you for more details. Once you have logged in, you can find your application here in
order to provide us with those details.

You cannot start another application for ‘The Assessed and Supported Year in Employment (ASYE) for sacial workers in child and family services 2020/21'
because you already have started an application for this funding year. Please click on the grant reference below for the current funding year to access your
application.

Grant Funding Programme Applicant | Application | Actions
Reference Status

CAF-6- The Assessed and Supported Year in Employment (ASYE) for social workers in Application

Send Email
D58F83EE child and family services 2020/21 Started

Delete Application




Funding application home page

Please make sure you read the instructions shown on the portal before starting your
application.

CAF-6-D58F83EE Application Home Primary Contact Director NQSWs Documents | Submit

The Assessed and Supported Year in Employment (ASYE) for social workers in child and

family services 2020/21

Application Home - CAF-6-D58F83EE (Application Started)

Completing the Application Form

Please read these instructions before starting your application.

Application Sections

The application form is split in to tabs - each section is on a different tab. You can get to each section by clicking on the tabs shown at the top of the page.

It does not matter the order in which you complete the sections - although you will not be able to submit your application until all required sections have been

completed.

Completing Sections

At the foot of each section, the Save button allows you to save the details entered so far. Once enough details have been completed, the section will be
. Otherwise you will have to return to finish completing the details before you can submit your application.

Submitting your Application

The Application can only be submitted once all sections have been completed, and

The application consists of five sections:

1. Primary Contact
2. Director

3. NQSWs

4. Documents

5. Submit

Please note that all sections must be fully completed otherwise your application will
not be processed. Once a section is complete, the tab at the top of the page will turn
green, as below:

CAF-6-D58F83EE Application Home Primary Contact Director NQSWs Documents Submit

The Assessed and Supported Year in Employment (ASYE) for social workers in child and

family services 2020/21

Submit - CAF-6-D58F83EE (Application Started)

Section 1: primary contact



Thisshouldbe t he organi sat iconadtéorthieaASYELIAH day
correspondence regarding the application including the ASYE grant award letter will
be sent to this person via the email address supplied.

Please note: This lead contact CANNOT be an NQSW being registered for ASYE.

This section will automatically pull through your contact details from your Skills for
Care account. You wil!/| need to upfthat e
primary contact changes during the ASYE, please contact

childandfamilyASYE @skillsforcare.org.uk to ensure the details are updated on the
portal. This is especially important as the payment of grant money may be delayed if
the primary contact details are not kept updated.

All mandatory fields must be filled in to complete this section.

CAF-6-D5BF83EE Application Home | Primary Contact | Director = NQSWs = Documents | Submit

The Assessed and Supported Year in Employment (ASYE) for social workers in child and

family services 2020/21

Primary Contact - CAF-6-D58F83EE (Application Started)
The person who is completing this section will be managing the communications with Skills for Care. If you wish to Next Secti
change any details in this section after submission please contact Skills for Care. E

f you have edited any information please ensure you have clicked Save before moving onto the next section.

Name

The primary contact cannot be the NQSW you are registering

Title Miss v
First Name m
Surname

Murdoch

Contact Details

Please note that changing this email address will NOT change your log in username.

E-mail Ni

Please enter a valid email address
Postcode Ni
Choose your address v
Skills for Care Area Y&H v

Telephone

Mobile

m Next Section

For Skills for Care area please click on the drop down menu. Guidance can be found
here.

t

ead

he


mailto:childandfamilyASYE@skillsforcare.org.uk
http://www.skillsforcare.org.uk/Getting-involved/In-your-area/Social-work-in-your-area.aspx

Section 2: director

This section should be completed with the director and organisation details. If the

pimary contact is also the direct oatthetopel ect 0
of the page and the relevant fields will be filled automatically.

If the director changes during the course of the ASYE, please contact

childandfamilyASYE @skillsforcare.org.uk to ensure the details are updated on the

portal.

All mandatory fields must be filled in to complete this section.

CAF-6-D58F83EE Application Home Primary Contact Director NQSWs Jocuments Submit

The Assessed and Supported Year in Employment (ASYE) for social workers in child and

family services 2020/21

Director - CAF-6-D58F83EE (Application Started)

Please complete contact details for the director and the organisation. E

f you have edited any information please ensure you have clicked Save before moving onto the next section.

f you wish to change any details in this section after submission please contact Skills for Care.

Director Contact Details

Director is ultimately responsible for utilising the funding and will be the contact that we will use in the event of the primary contact not being available

Is the Director the Primary Contact? -- Please select an option -- v
Director Name
Director Role -- Please select an option -- v
E-mail

Telephone

Mobile

Principal Social Worker or Senior Lead Social Worker Contact Details

Principal Social Worker role includes ensuring good quality social work practice and may have oversight and delegated responsibility for ASYE

Name
E-mail
Telephone

Mobile

10
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Organisation Contact Details

Please provide your company's company name in full (no abbreviations)

Organisation Name
Postcode
Choose your address v

| agree to work within the cycle of quality —- Please select an aption -- v

Next Section

Please give the full organisation name without any abbreviations, as this information
will be used in your grant award letter.

assurance and continuous improvement

Section 3: NQSWs

CAF-6-D58F83EE Application Home Primary Contact Director NQSsWs Documents Submit

The Assessed and Supported Year in Employment (ASYE) for social workers in child and

family services 2020/21

NQSWs - CAF-6-D58F83EE (Application Started)

Please add MQSWs using the 'Add an NOSW' button below. Each time you add an NQSW a summary of their registration will appear on this page. From here

you will be able to record the details of an NQSW's & and 12 month review.

Please note: once an application is submitted you can add new NQSWs to it via this section until 31 March 2021

- Add an NOSW | Next Section

The Add an NQSW function allows individual NQSWs to be added to the
application. Once an NQSW6s details have bee
details will appear on the main NQSW page (shown above). You can add the

details of as many NQSWs as you wish during a session, or you can come back

and add more NQSWs at a later date. Please note that all NQSWs must be

added to the portal by 31 March 2021.

On c e vg dickéd on Add an NQSW the following screen will appear. Please
note, before you enter the NQSW's details you should ensure you have all of
this information ready as it is not possible to part complete this page and
return to it. If you leave this page without saving you will lose all of the
information you have entered. If you have missed any information, a message will
appear in red at that section to alert you to complete the field you have missed.

11



Adding a NQSW

Please remember to save any information you have added or edited at the bottom of the page. Once an NQSW's details are saved you C]
will need to contact Skills for Care if you need to edit any details. You can record details of a NQSW's 6 and 12 month review at any
time

Forename of NQSW

Surname of NQSW

Gender of the NQSW

— Please select an option — ﬂ
LS TR E - Please select an opfion — ﬂ
What is the NQSW's nationality? ~ Please select an option — ﬂ
What best describes the NQSW's ethnic group? _ Please select an option — ﬂ
Qualification of NQSW — Please select an option — v]
University
Date of qualification
If the NQSW did not complete their professional ~ Please select an option — ﬂ
qualification within the last two years how has the
organisation checked that they have maintained their
knowledge and skills?
Registered disabled? ﬂ

For t he IftheeNQ$SW didmot omplete their professional qualification within

the last two years how has the organisation checked that they have maintained their
knowledge and skills?0 you must select N/A if this does
otherwise the details will not save.

Please refer to the following webpage to check HCPC numbers online:

HCPC registration number

Start date in current role

Start date of ASYE

Projected completion date of the ASYE

Date of Support and Assessment Agreement

Type of employment contract _ Please select an option — ﬂ
Work email address of NQSW
Main type of service provided: Please select a key — Please select an option — ﬂ

service relevant to the individual NQSW

Please select the key group of people supported by the [ Adults who are Adopters

Nasw ] Adults who are Foster Carers
["] Adults wha are kinship carers/special guardians
[] Adults who provide private fostering
[J Children and Young People who are Care Leavers
[J Children and Young People who are in Need
[ Children and Young People who are Looked After
I Children and Young People who are on a Child Protection Plan
[ Children and Young People who are subject to care proceedings
[ Children and Young People whose needs require an assessment
] Other — please specify

In response to Main type of service providedd ,leage select a key service relevant to
the individual NQSW. For the key group of peopl e supported bylbet he NQS
able to select more than one option.

12



Is reflective supervision and assessment provided by
line manager?

If no who provides reflective supervision and
assessment?

Name of person providing reflective supervision and
assessment

HCPC number of person providing reflective supervision
and assessment

Email address of person providing reflective supervision
and assessment

Qualification of assessor

No ﬂ

— Please select an option —

K

If the person who provides the reflective supervision and assessment changes at
any time during the ASYE year please email
childandfamilyASYE @skillsforcare.org.uk to update these details. | $ \@ry

important that you keep this updated.

All fields before the 6 and 12 month review sections are mandatory and must be
completed in order for you to submit your application and claim your first milestone of
funding. If you try to save the page and there are details missing, you will be
unable to save and an alert will flag up to let you know that there is information

missing.

Amending or updating an NQSW's details

Once an NQSW has been added to the application you can access their details via
the main NQSW page and update their 6 and 12 month reviews at any time. You

must tell us if the end date has changed for whatever reason, or if an NQSW has left.
You can do this at the 6 month review or 12 month assessment stage and should
also email childandfamilyASYE @skillsforcare.org.uk to notify us. Please note that

updating your NQSW's details and recording their progress throughout the ASYE
programme is a fundamental part of your grant agreement with us.

From the Home tab, click on My Applications:

13
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Welcome to the Skills for Care Child and Family ASYE Portal

The Assessed and Supported Year in Employment (ASYE) is designed to help newly qualified social workers (NQSWSs) to develop
their skills, knowledge and capacity and strengthen their professional confidence. It provides them with access to regular and
focussed support during their first year of employment.

Here, employers can apply for funding to support their newly qualified social workers through the ASYE.
If you have a question about the funding or your application please email childandfamilyASYE@skillsforcare.org.uk

Please click one of the following links to proceed:

Apply My Applications

Start a new application for child and family ASYE funding Access your current and previous year's applications to update NQSW
status details.

Apply »
My Applications » _

Click on the Grant Reference to go back into your application:

My Applications

You can use this page to find all of your applications, including ones that you have already started.

If and when your application for a grant has been accepted, we may ask you for more details. Once you have logged in, you can find your application here in

order to provide us with those details.

Grant Funding Programme

Status
The Assessed and Supported Year in Employment (ASYE) for social Miss Mhairi Application cerd Exnail
waorkers in child and family services 2020/21 Murdoch Started

Delete Application

Click into the NQSW tab, then click on View/update details of the NQSW you wish
to view:

Reference

Applicant ‘ Application

Actions ‘

14



CAF-6-D58F83EE Application Home Primary Contact Director NOSWs Do

Documents Submit

The Assessed and Supported Year in Employment (ASYE) for social workers in child and

family services 2020/21

NQSWs - CAF-6-D58F83EE (Application Approved)
Please add NQSWSs using the ‘Add an NQSW' button below. Each time you add an NQSW a summary of their registration will appear on this page. From here
you will be able to record the details of an NQSW's 6 and 12 month review.

Please note: once an application is submitted you can add new NQSWs to it via this section until 31 March 2021

o
First Name Surname HCPC Number Inactive?
Mhair Murdach SW123456 D View/Update Details _

6 month review section:

Please confirm the NQSW's employment status at the 6 — Please select an option — ﬂ
month point

Has the length of the NQSW's employment contract — Please select an option — o
changed?

If the NQSW will not complete the original projected end

date please update this to the new expected end date

Please give the reason for any deferral of the original _ Please select an oplion — ﬂ
projected end date

Has a 6 month review taken place? _ Please select an oplion — ﬂ
Please confirm the assessment decision made in — Please select an option — ﬂ
relation to the NQSW's completed ASYE year

Please confirm the NQSW's employment status — Please select an option — ﬂ
Has the length of the NQSW's employment contract _ Please select an option — ﬂ
changed?

If the NQSW will not complete the original projected end

date please update this to the new expected end date

Please give the reason for any deferral of the original _ Please select an option — ﬂ

projected end date

Completion date of ASYE

Please note:

| & véry important that you complete all data fields. This information is passed on to
the Department for Education (DfE), as well as providing collated information for the
sector on completion rates.

Employers are required to complete the 12 month review section in order to
claim their second milestone of funding and certificate for each NQSW.
Employers must add the date of completion for their NQSWSs, which is the date that
will appear on the certificate. Delays in completing this section will result in a delay of
any payment being made and certificates being issued for your NQSWs.

15



If the NQSW has left your employment, or social work, and will no longer be
completing the ASYE with you, then this information needs to be provided on the
registration portal at the appropriate registration point, either the 6 month review or
12 month assessment, in order that we can also capture this information. We require
that you also notify us of this change by emailing

childandfamilyASYE @skillsforcare.org.uk so that we can make the NQSW inactive
on the portal.

Section 4: documents

Employers can use the documents section to upload supporting evidence for the
ASYE, such as records of support and progressive assessment and critical reflection
logs, or alternative KSS compliant documentation.

| & idportant that the type of document and the NQSW it relates to are clearly stated
in the short description box.

4m

If you have no documents to upload when initially completing your application,
please click 6 No d o c torm@mpletestide section. You must either upload a

document or c¢click O6No documentso6 in order to
approval.
ltds not mandatory t o ugdleryimportatitdahatyon&eegd s, howe

the information and evidence provided on the portal up to date.
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